Individuals Authorized Access to the CMS Computer Services (IACS)
Registry End User

New User Registration — Quick Reference Guide

This Quick Reference Guide provides the step-by-step instructions for self-registration as an
IACS Registry End User. This guide also includes instructions to log in to IACS for the first time

and change your temporary, one-time password.

A Registry End User is a staff member who is trusted to conduct business for the Registry. An
End User is part of the Registry User Group.

The Steps for IACS New User Registration for a Registry End User are:

Step

Action

Screen Displayed

Step 1

Go to the CMS Applications Portal
website:
https://applications.cms.hhs.gov

Step 2

Read the contents of the CMS
Applications Portal WARNING /
REMINDER screen.

Select the Enter CMS Applications
Portal button.

Step 3

Select the Account Management
hyperlink on the menu bar toward the
top of the CMS Application Portal
Introduction screen.
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Step

Action

Screen Displayed

Step 19

Once your request is approved, you
will receive two email messages.

1. The first email message with
subject Line, FYI: User
Creation Completed —
Account ID Enclosed, will
contain your IACS User ID.

2. The second email message
with Subject Line, FYI: User
Creation Completed -
Password Enclosed, will
contain a temporary, one-time
password.

Note: Wait until you receive your
IACS User ID and temporary, one-
time password to continue to the next
step.

Step 20

Go to the CMS Applications Portal
website:
https://applications.cms.hhs.gov

Step 21

Read the contents of the CMS
Applications Portal WARNING /
REMINDER screen.

Select the Enter CMS Applications
Portal button.
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Step 22

Select the Account Management
hyperlink on the menu bar towards
the top of the CMS Applications
Portal Introduction screen.
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